
The Lawrence School, Sanawar

BEQUISIIE N0TES tr'0R NEW ADMISSI0NS-'25
Enqulries with regard to these notes can be addressed in the first

instance to the ln-Charge Students' Section
on Tele : 01792-26120812612W1261229 or
by E-mall at studentsection@sanawar.edu.in

*{dmission Procedure & Documenta,tion
l. Palenrs are requested to complets tlre follorving admission prooeilure &

doouments.
(a1 Pa,yment of Dues: All dues mrrst be paitl tr-r'-the- Payment' 

Gsti.way available on School rvebsite 
-or 

online by BTGSiNEIT For .

tletails pl. refer. poiDt no. 3. of this Note. Pa;rment iil oa,sh or by
cheque will not be aocepted'

(b) Fersona,l Informa,tion B,ecord Form : 'lo be oornpletetl irr' duplicat,e and submitted to the School Office on or before ths date of
admissioo as requested in the Forwarding letter (Form encloseil)

(c) IVIedical Proforma, ! To beo,,rnpleted in duplicate'-One copy is to' 
be retaiuetl by the parent after havirrg it corrntelsigrretl by the.School
Resirlerrt Me,lical offioer (ttilI()). arrd anothor "o!y 

rvill be retained-br
the school R}/Io at the time of admission. Admission rvill be subjeet

to the ohild being tieclared medically fit by the Sotrool nX{O.
(d) Indemnity Bond: This lnust be executed on Re.' l0/- Non

Judicial Siamp Paper between the School and the Parent
(Format encloiedl ind will be signed in the S-chool Office on
ihe day of admission. No chilil will be admitted without
producing the lndemnity Bond.

(n) Anti Ragging Affidavit by Parent/Guardian on Rs. l0/- Non
Judicial Stamp paper duly attested by Notary.

(f) Anti Ragging Uirdtrtakin'g by the Student tak-ing admission.

19) Armed forces Personnel $erving Certifiea,te : 'l'o be filled
'"1 in hy all Servirrg l)efeuce Arnrorl Fortenl'ersor,,,el antl to be *_ubrrritted

to tle offioe oar or before tlre rl*te of admission a6 reque:ted in the
Folwarding letter' (Form errclos"d).

(h) Transfer Certificate: Schools other than CBSE Schools'' 'the School Leaving Certifieatel Tra,nsfer Certificate
has to he submittetl duly signed by the Head of the
fnstitution la,st a,trended and-countersigned hy Eduearion
Offic.r of E,lrrcarion D.ptt, of the State/IInion 'l'erritory_or the lloard
ooncerned. rn case of a' stu,lent sturl\.ing in cttsE offiliated Sclrool
tho trans{er certificate sigr,'d by |.learl ,.f the School shall bu aocepred-

Please ensure that at the'iime of admission you bring the original
Transfer CertifiCate statins that your ward is iromoted to the Class in
whicb your ward is seeking-admission at The Lawrence School, Sanawar.

(i) Date of Birth Certifieate : Attested eopy of t.he Date ,>f Birth
' ' Certificate issqed b;' the Registrar of Birth and l)eath' be submitt'ed

as proof of date of" birth. Tire date of Birth inf*rmedisub'
milted a,t the time of admission shall be final & no

. request for change of Date of Bir'th shalt be entertained
under any Gircumstances by the School.

:l
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School Fees
:1,. The Se irool Fees for 2025 is given belorv :

I"ees is payable iu lurno suul tt tLe beEiurring of tlreyear or in two instzrl-
mertts. The rrrnourrt of th* first installment along rvittr Caution ]{onev and
Pers,rnal Ai:count must, be pa,id at tlre time of adrnission/Latest br 05th Feb.
2()2;r and t[re socontl instalimeut b.y the 30t]r of June 2025. Should the parent
wish to pav ttre School fens in luinp sum, tlris should be pairl bv at the tirno
of adruissiorr. r\Io,le of pa;'ment is g,iverr in para 3 belorv.

New Admission (For Classes 5th to 8th)
Stan

Particulars
Rs.

l5o/o Fee
Concession

Money

lst Installme

ble rvith lst Insta)lment)
t Schoo Fee

(Payable by 05-02.2025)

sta

First Chikl)

5,77,040 5,77 ,0oo 5,77,000

50,000 50,000

5,77,000 4,32,900 4,90,400

2,8E,700 3,27,100

15,89,800 13,48,600 14,44,50A

)

Pers

lst
50,000

t
ble 30-06-2025

Total
New Admission (For Classes 9th to 12th)

3,84,800

cautton ev(
Adjustabte)
Payable rvith I st

Persona I Account
(Payable with I st Insrall ment )

50,000

lst I nsta ent

5.98,000 5,99,000

50,000 50,000

(Payable by 05 -o2-2CI2s) 4,48,400 5,08,100

2nd I nstallment School Fee 3r99,500 2,99,000 3,39,800Payable bv 30-06-2025)

Total t6,44,t00 13,95,400 14,94,904

Note: The fee structure of the School is subject to revision and any change in
fees will be payable/refunrlable later.

(i) The a,bove fees does not include the Admission Fees a,s
the same is supposed to be deposited with the Admission
accepta,nce letter.

8. Mode of Pa,yment of School Fees : The School fees ca,n be

ee 
II 5,97.600
I

de_posited through folrowing mode :
By- fhe Fayment Gateway wtrictr is a,vailable on Schoolwebsite 

oR
ON-tINE

b. Fees can also be deposited ONLINE through any Nationalized/
Scheduled Bank, the detail for which is as undei : -

Online Current Account No. 65004200377, Headmaster, The Lawrence
School, Sanawar. IFSC code : SBIN0050I99, State Bink of India,
Sanawar (50199), OR Saving Account No. 99900000001847, The

Concession

5,98,000
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fleadmaster, The Lawrence School, Sanawar RTCS/NEFT I-FSp
code HDFCO00ZSOO, HDFC Bank Ltd. Dharampur HP Branch Code
2900.
lVhite sending fees online kindly ilo mention the name & c-omput-er

number of the child as given in the forwarding letter and inform the
School about the detail of remittance immediately through e mail
enclosing the scanned copy of the pay in slip in order to credit the
amount in the name of the correct child" Any penalty arising due to non
supply of the rernittance iletail shall be the sole responsibility of the
parent concerneil.
Fayment of School fees by Cheques and Cash is not accepted.

Fena,lty for la,te pa,yment of School Fees
4. 'l'he foll,'rl,'i6g penalt;; is levied t'or late p,tvment.

(a) If the fees as above is not depositeil by due date,- the- chitil forfeits thc' right of aitmission and the seat so offered shall be given to the next
candidate on the waiting list.

(b) If the 2nd installment if School fees does not reach the Scbool in time,
a penalty of 5o/o for each month or part thereof is levied on the arrears
payable. Please note that if the fees, together with the _penalty is- not

[aiO ,lttri, 15 days of the last date of depositing- t1e fees of the
iespectlve instalment as given in Para 2, the name of the child will be

struck ofi from the school rolls.
(o) A ehild Eav lx. asi<ed to lre witlrtlr:.rvu if a t]e]rit ba,larrce in t]re Personal

Account ui' ,r,,r- orher dtles of the Sci'o';l a'3 1'tt paid rvithin the
stir,ulated tinre raise,l b.y tlre $chsrrl.

1<t) Tthe pena,lty for la,te payment of fees ea'nnot be wa'ived' ' undei a,ny direumstanees, and is a,utorna'tica'lly levied
when thdfee does not rea,ch t'he School on due dates;

' The School.is not r'esponsible fcr a,ny postal-delay'--
(e) 1.he School does not froid itsetf responsible for sendiug'' 

remin<lers for fees, or other dues. Thbinefore, parents
are requested to mahe all pay*rents in time to avoid

(r) fr""3i:T";f doubt regard.ing the pa,vment of dues,' parents a,re a,dvised io make p-ayments a'nd then a'sk
ior a refund instea,d. of wa,itingloi ttre fin*l decision on
dues. 'i'his will avoid fines being levled for la'te pay-
ments.

(g) .liven if ,.bildron leturrr late or 11o not, atterrrl the School b,'catrse of
illrress ()r arly oth{'l I'(asr)n frrll fees has ro hc pai'i'

(h) I)a,rents rlrru'l,l uore tlrat tlr,, Sclto.,l, c rnl)r)t ertte-rt,rirt requests to frrrnish

statemunts ()f aceorrilts for dues paitl during the .t'ear. ()om.plete rletaii
of r.emittarroo receiverl bv the ich,,,,l is al-n,ars given on t he School's

"m.i"i 
.."..ipt ,ul,ich sli,uld ir,.refer.r.erl i,, c:r,se of anv tlo,l,t.

(i) Fee payment should be made well in advance of the due date and
' ' avoid "airlns until rhe tast day of the dcadline to deposit the fee.

(j) school will not be held responsrble for anydelays caused by Govern''"' *"ni1nur['ff .f 
'a"yillacation/Ncrw,,rk 

issue or any other technical
issuei related to rlrl Transfer of Funds.

Persona,l Ba,nlc Account
5. Parents of students who ha'e been admitted to class VII onwards are- 

request.d to make sure ttrat their wards Account is opened with SBI'Sanawar
Brinch and all f"-tmaiiiies related to it are done before the child joins
the School.
Withd.awnls frorn [lanl< account ale reEul2,6",l by the cl,ild's Housemasterl

Ilisrress. -Experrses inolr.red by the cl,ild such 
-as 'l'rrck Shr-'1'. purchnses

through slips, pooket morre,v and otl'er roulirte expeDses rrte riebited to this
aocount. tt iti'cUifat birt(,lay falls within the- term the Housentaster/

mietress will sanction a 4 pound cake for the child'



6. 'lhe oJosilg positiou of Credit/Debit [ralance of this acoounr as on 31st Deoe-
urber is inLimated [o eyory parerir. by the rniddle of Janrrary in t,he following
yeat.

Pocket Money
7, The School has a s1'stem of giving pocket money evelv week to the children.

Tuck shop slips arL also giien uioe u morrtir for thb p,rl)ose of buving
tor-[etry arrd star,ionery iterns eto. w]rieh are debited to the cirild's
personal accoutrt. Parents are requested to ruaintain eufficent balance to
meet the oxpen6e6.

8' Pareuts are requested to refrairr from prt,vidiugtheir cbrldrerr with arklitional
muucy or to open credit, acoounts for them in local shops anrl restaurants,

Withdrawal Notice
9. Noti,'. of u'ithdrarval at, the en,l of lst terrn of the oirild studying in the

sohool, should reactr the Headmaster, latest by 20th June 2b26 under
Registered cover as pe. school rules. Failui.e to give withdrawal
notice will make them liable to pay penaltl, based on pro-
ra,ta,, equivalent to one twelfth of the annual fee. The
F-enalty _w ill b^e equa,l to L_,'L? of annua,I fees multiplied by
the number of moilths delay in inforrning the scho6l for thL
withdra,wal. tf ehildren aie withdra,wn from the Sehool
anytime subsequent to their a,dmission a,nd then readmiss.
i_on ig soughr, they will loe charged fees a,nd other dues
for the full term. ff the child is witfrdra,wn during the term
for whatsoever rea,sorls, no fees for the term riilt be ref-
unded.

Items to be provided by Parents
10. Children must be iu possession of the following items at the time of admiseion:

All Pupils (All clothing items must be name tagged)
Name Tags 150pcs of size 5cm x 3om
(Badha Garments-93i5825668) Ilavereaok for Hikes (8b litres) I
slippers-v-sbaped (No orocs) 1 vests woollen Full sleeves (all
Kulta P.yja,ma (l woollen & 3 tericot
(wiiire) for BD I night suit for pD

Dressing Gorvn wirite 2

Harrdkerchief (or:ly I,D) 12

Spectacles (if required) 3

Pillow ]
Pillorv Covers (White) 4

Quilt (thiok) anri I blanliet 1

C)uilt covers 2

Snitoase (Size 27"x15"x10"] 1

students) 3

Long johns 3 pairs
Vest Cotton white (Boys & Girls) 6
Undergarments (neutraloolour) 6sets

Cycling Shorts blaok (only for giLls) 6

Slaok Turbans (Sikh Boys Class YII
and above) 4
Mini Turbans (Silrh Bo.ys) 6

Swimming costume (full eleeves
Home Clothes 2 Sets with shorts) 1

Home socks (woollen) 2 pairs Blach Hairpins, Trc-TAC pins & Blaok
Honre Soclis (cotto,) 2 pairs Blacli Rubber bands/Serunch for girls
Looks I Small Size Bag I
Small talle dustbin 1 lland Towel Medium Size I

School Grey Trousers Spair
(Doloe Vita)

tillow, QuiltlBlanket shoukl be tegged from home.
Comforter (for Feb.. lVlarch, Nov. 

"&'Dec.)-2

4



Personal ftems-
l. Black Polish (wax)
2. Shoe Brush
3. White Polish
4. Bathing Soaps
5. Coconut Hair Oil
6. Liquid Soap
7. Tooth Brush
8 Tooth Paste
9. Hair Oil
l0 Shampoo

200 ml
ll. Floaters (No Crocs)
12. Plastic Toilet Mug
13. Mug/Steel
I4. Water Bottle

5

20. Sketch PenslColour Pcncils
21. Cold Cream
22. Vaseline
23. Sunscreen lotion
24. Comb
25 Hair Brush
26. Talcum Powdei
27. Lip Guard
28. Nail Cutter
29. Swimming Cap
30. Glycerine & Rose water

2
I
2
2
I
I
6
I Tube
I bottle

bottles
pair

I
I

... I

... I

... I

... I

... I

.-.2

... I
I

.. I

packet

bottlr

15. Toilet Paper Two Rolls
16. Extra Sboes Laces for

Black Shoes (not very expensive)
17. Torch with cells !

18. Pens ... 6
19. Pencils ... 6
Items a,vaila,ble at, QltI Stores
1. Cardigan full sleeves ... 02
2 Sleeveless Cardigan ... I
3. School Bag ... I
4. House colour

T-Shirt ... 3
5. T. Shirt (Round Neck) ... I
6. Towel (House Colour) ... 2
7. Shoes (P.T.) Power.Bata ... I pair
8. Shoes-Sports ... I pair
9. Black Leather Shoes ... I pair

I0. Yrack Suit ... 2
Il. Muffier ... I
12. Gloves .. I pair
13. White Full Sleeves Shirts' ... 3

cach (500m1)
31. Home Cardigan ... 2
32. Home Jacket Black/Navy Blue I
33. Body Lotion (Vaseline) ... 2 bottle
34. Name Plate (Plastic)'class V & VI

students
35. 2 pairs of white cotton Kurta

Pyjama (for boys) LIV to UVI
36. Steel bowl (small) & spoon

(for PD)

14. Blazer (with Crest to be stitched on
measurement) ... I

15. Grey skirts (to be stitehed on
measurement)

16. Woolen skirt (t6 be stitched on
measurement)

17. Cotton blouses (ro be stitched on
meas urement)

l8 Blue Shorts
19. Red Coat (for girls onlyl to be

slitched on measurement I
20. Cricket Lower (Whire) for boys only

lrom QM Store on measurement.
21. Umbiella

FT]LL NAME

HOUSE

.,2

.. I

.. I

..2

.. I

Note: Name Tags (Embroidered) (Size-S cmx3 cm )

You may get in touch with Radha Garments

9315825688 (only for Name Tags)

Iterns to be purcha,sed from Tuckshop
l. Assembly Book ... I 3. School Tie ... I
2. Garters ... 2 Pairs

Clothing Itemsto be Provided by School (through House lYlatron)
11. 't'he follorvirrg rvill be provided b,r tlre Sch,rol :

Short,s-Grey - Nylon Socks-White,'Grey.
Crtton ShiLtsTBlouses-Sky Blue Uniform for NCC (asapplicable)
Woollen Socke/Stocking-Gre.i' Ilat,tress' Berl Shcets & Bed Covers
Utiform for school m,rtches as applicable (on pa1'mcnt)

Marking of Private Clothes
12. All aiticles of clothing supplied by parents should be labelled with thc

child's name. The ctoihin! number wltt Ue issued by the Matron at the
rime of aOmission. tn ad'Uition to all this kindly frovide 150 addrtional
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Name tags of size 5cmx5cm with only Name mentioned. ,In additiorr to tho
.p".iA.aIi..ri[i 

"nitO 
may bc.proviaea witn two sets of "home ctothes"

ti be worn on special occasions. The clotlring will be marked with the

initials of house followed by number as given below :-
Prep School Boys PI9P School Girls
-&t-asi v &vD" lclass v & vr)
PUD...............(Applicable to Himalaya & Nitagiri) SP(H,N,S,V, as applicable)

PLD...............(Applicable to Siwalik & Vindhya)

50 Extra Name Tags with PLD/PUD/SPD to be supplied

Holding Iilouse Boys Holding--House Girls---(CiaEs VIr) Cla,ss VII & VIII
HH8,....
NHB.........
sHB..........
vHB......

Sr. School Boys
(Class VIII to XII)

HBD

NBD

NHG...
sHG.........
vHG.........
Sr. School Girls

(Cla,ss IX to XII)

s8D..........
VBD vGD.....
13. A hst tn duplicate, of personal clothes should be sent with each child. lt

tbe clothes are not-marked and a duplicate list is not submitted, the School
will not be responsible for any losses.

Persoual tuggage
14. This should be limited to one hard suitcase tn"*tS'*tO'l and one

hand bag for travel. Excessive luggage is discouraged and will be returned.

15. The child's Dame, house, department and name of School must be painted

on all personal luggage. (PD-Prep Department, GD-Girls' Department
and BD-Boys' Department).

Valuables
16. Valuables such as expensive watches, cameras, mobiles/cell-phones, i-pgds,

erc, and jewelery aron()[ permitted and the school accepts no responsibility
whatsoever for- their lois. The School also discourages such items in
order to encourage a spirit of equatity amongst pupils.

Tuck & Eatables from Home
17. No Tuck is permitted into the school from home or other outside sources.

Parcnts should be aware that such items can easily lead to jealousy
and instances of buliying within a boarding School.

Visits to the School & Leave of Absence
18. Parents are required to read these rules carofully. IMe are frequeritly a-sked

to make exoeptions as special oases hut this oannot be done with<.rut
causing re.en[fulorss amoog other ohildren. Therefore no exceptions will
be made.

(a) Ncw Tdmissiont .' In the best interest of the ohild, parents are not' ' 
permitted to visit the Scirool for a montlr. This is to give the
ohild an opportunity to settle into the Sohool routine. If there are a_ny

diffioulties,- Houee Marters/Mirtrosser will contast the parent: direotly.
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(b) All leave of absenoe is sanationed by the Housemaster/Housemistlesses,
as per School lules, who may refuse permi.sion for rensons, like any
solrool funotion, a prevrously arranged exculsion, inrer-schooi fixture
or fol reasons of tliscipline or poor pelformance in aeadenrics.

(o) Permissiou from the Flousenraater/Housemistress rrrust be sought at least
4 davs through email in advanoe fol rtrrv visit by the palents ot-anY
othei' relative oo any day other tlran tlre days specifie<l in tlre School
calenrlar.

(il) Please send vour child back to the Sohool within the specified time (not

later than 5-00 p.rn.) and datc after availing the leave of absenoe.

(e) A family ceremony leave can NOT be prefixed or suffixed with any of
the holidays, Sleeping Out Passes or Founder's Brealr.

(f) It is in the inrerest of the ahild tliat the patents do not enoourag'e extra
outrng's over and airove the regular ones a,llowed bv tire School.

Leave of Absence for Children

19. Leave will be sanctioned only for the following reasons

Durotlon
4 days inclusive of travel time.
Will be granted for wedding of
sibling or real aunt/uncle.
I day*travel time
Medical leavo will be consi-
dered only on the production
of a medical certificate duly
endorsed by the School RMO
onlY.
The duration will be specified
on the certificate. Medical
Leave SHOULD NOT BE
MISUSED under any circums-
tances whatsoever.

20. AII leave will be sanctioned by your child's Housemastel tl ousemistress on

receipt of a written request stating clear]v rea,sons for leave. _A pass will l,e

issue,l to the c[il<l *l,il"h *ill haoe to be 'returrred to the House ]'laster'1
Mi.stress at the conclusiorr of the lenve period. Please note that the leave ir
sanctioned by the "House 

Staff and NOT by the Ileadmaster, Any-r'eqrrest to
Fl eatlnraster"will merely be passerl on to the concerned Hor,se stafr thus dela.v-

itrg tbe granting of any sarrct,ion requiretl.

21. No ohiltl will be al lon'ed to leave alone ol viti, frierrds or aervants witlrout
the written a.uthoritv of the pa,rent"

Sleeping Out Pa,sses (SOPs)
22. (a) The child will be issued an out pass as per date and time scheduled in

the School Calendar.
(b) Pass for SOP will be collected from the Housema-sterfHouscmistress.
ici fo avail an SOP thc parents must inform the Housemaster/House-

mistress in writing well in advance.
(d) In caso of a student going with any one else otber than the pa-rent lwo

letters are required-ine from the child's_ par-cgt- clea-rly specifying thc
name of the'person authorised to take the child and aDother from thc
person taking responsibility of the child.

Note: These rules apply equally to parents residing or hoiida.ying' at

Kasauli or uearbv stations.

Noture of Leove

(a) Family Ceremony leave

(b) Demise of immediate relation
(c) Medical Leave

I

il
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23. Parents are requested uot to ash the , Headmasf,er or -Housemasterr/Horrse-

mislresses to sanction deviations from these rules as these r.equeste would
amount to deyiations from Sohool polioy. I

Medical
24. Parerrts or frienils ooming from au infected Erea must inform the It. M. o.

of this fact. Serious view rvill be takeu of an.v breaoh of thir rule
intentional or otherwise.

25. Parents visiting Sanawar when the child is in quar.antine will do go at their
own rislr. They will obseuve quarantine restriotions as laid down fr:onr time
to time by the R.M.O.

26. On return from any Medica,l Ireave the child must first
report to the B,mO and take her permission to enter the
SchooI.

27. children who are foun,l to be a known case of betl wetting may have
to be tlcnied atlmiesion-/to be vritlrdrawn oven at a later stage.

28. No orthodontic leave will be permitted during.term time. Suoh treatmeuts
mue b be soheduletl during the SOP. Emergenoy treatment may be under-
taken with the per.mission,of the RMO.

Change of Address/Ema,il Address
29. (i) Any ohangc of aildress must be notified in wr.ii,ing without tlelay to the

Sohool Oftioe. Yerbal requerb forohange of address will NOT be aocepted.

(ii) Change of Email addressmust be notified in writing without delay to
the School Office. Verbal request for change wlll not be Accepted.

Driving of Vehicles by Students
30. No student is pelmitted to ririve rnotorised tr,ansport. This applies even if

he/she is on a SOP witir ptr€nrs.

(i\ Pleaw Notc t A child is liable to be expelled if oomplete and correoh infor,-
mation is not providpd by 1,x,1snfg at the time of adrnission, in particular., with
regard to medioal lristorv, dera,ils of residence antl family.

(ii) AII rulos etc. are subject to change by the Headmasrer and the Board
of Governors.

(iii) Parents are requcsted to keep this ,Requisitc Notes for New Admission'
in.their safe custody for reference at a later date, as and when required.

Himmat Singh Dhillon,
Heddmaster.


